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Unterrichtseinheit: Kommunizieren auf Europäisch

Arbeitsblatt – Presenting
Step 8

Here is a last checklist 

Before you start

· Check if the equipment works properly.
When you begin

· Tell your listeners about your topic before you begin.
· Tell your listeners that they can ask questions later.
While you present your topic

· Stick to the s s s rule: short, simple sentences.
· If you have to use difficult words – write them on the board and explain them.
· Use the visual information to help your listeners to understand.
· Speak clearly.
· Speak out loud.
· Pause, slow down at important points or repeat them.
· Look at your audience – don’t read from a script.
Before you finish

· Summarize the most important facts.
· Add a personal comment.
· Tell your listeners that they can ask questions now.
· Find a closing sentence and thank them.

Good luck! 
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